
 

  
 
1 October 2015 
 
 
 
Dear Parent/Guardian 
 
SQA COURSES 
 
Now that SQA courses have commenced for session 2014-15, it is a good time to remind pupils and carers of 
Highland Council’s policies regarding SQA courses. 
 
Pupils will be entered for courses at the level thought appropriate in the professional judgement of the teachers 
involved.  This will take into account the previous attainment of your daughter/son and analysis of pathways of 
pupils in previous years.  During the course of the school session we may make recommendations regarding 
pupil levels within a course.  For example, we may recommend a change of level.  In some cases, where success 
seems unlikely in the light of experience, we may even recommend withdrawal from a course.   
 
We will keep you informed about your daughter’s/son’s progress and will also involve you in any decisions about 
changes of level or withdrawals.  We will seek your consent for any decision like this, and we will always be 
happy to discuss your daughter’s/son’s courses of study. 
 
Courses consist of a combination of assessment elements.  Most, though not all, National 5, Higher and 
Advanced Higher courses have a final exam.  There are also Assignment pieces which are sent to SQA as part 
of a final award.   At National 2, 3 and 4 there are no final exams and assignments are marked internally. 
 
However, courses also have Unit Assessments which must be passed in order to complete a full course – 
sometimes the school might recommend sitting only these units but not the final assessment piece(s) for an 
overall grade.  Pupils are allowed one sitting and one resit of these Unit Assessments. 
   
A second resit is only permitted under exceptional circumstances which are detailed over the page. 
Unit Assessments, as well as Mock Exams, are often used along with quality class work as evidence for any 
pupils unable to sit a final exam.  If, for medical or personal circumstances, a pupil cannot sit their exams, the 
school sends examples of their work to the SQA which helps them gain a final award.  This has worked well for 
some of our learners in recent years so it is therefore in pupils’ interest to produce quality pieces at these points. 
 
Finally, SQA quality assurance procedures mean that neither Unit Assessments nor Final Award Assessments 
are confirmed in some subjects until selected departments have been verified by SQA.   
 
In other words, a department may pass a Unit Assessment or give a score in a submitted piece of work but this 
can be removed or a grade changed if SQA do not agree with the assessment judgement.  Under those 
circumstances, they would require the pupil to alter their Unit Assessment work within a set timescale or award a 
different score. 
 
Yours faithfully 
 
 
 
 
 
Ruairidh Ross 
Depute Head Teacher 
SQA Co-ordinator 
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Exceptional Circumstances for an extraordinary resit of a unit assessment 
 
Pupils are allowed one sitting and one resit of unit assessments.  A second resit is only permitted under 
exceptional circumstances as detailed below: 

Circumstance Evidence Comment if necessary 

Unexpected illness on the day 
of the assessment (or 
worsening of an existing 
medical condition) 

Doctor’s line or letter or other 
communication from home to 
be held on record 

Minor illness (mild sore 
head/cold etc) is not acceptable 
as exceptional circumstance. 

Bereavement or serious illness 
of a family member or person 
close to the pupil 

Letter or other communication 
from home to be held on 
record 

In such circumstances it may be 
better for the pupil not to sit 
the assessment at all. 

Domestic Circumstance Letter or other communication 
from home to be held on 
record, or written record of 
discussion with Guidance 
teacher, SMT or similar 

See immediately above. 

Extended absence or disrupted 
attendance was a contributory 
factor in the failing of the 1st 
assessment or the 
reassessment 

Pro forma from 
Guidance/Support teacher 
confirming absence (letter or 
other communication from 
home could be supplementary 
evidence) 

Simple non-attendance without 
some significant underlying 
reason would not count. 

Assessment arrangements (e.g. 
if a pupil entitled to assessment 
arrangements did not receive 
these arrangements) 

Teacher record of the 
circumstances to be held on 
record 

 

Assessment disruption (for 
example, fire alarm goes off 
during the assessment) 

Teacher record of the 
circumstances to be held on 
record 

 

Where there has been a 
procedural error in the school 
(for example, where the 
parents/carers of a pupil who 
fail an assessment are not 
informed of a failed 1st 
assessment or a reassessment). 

Pro forma completed by class 
teacher and Principal 
Teacher/Faculty Head 

 

Where there has been 
significant disruption to staffing 
during a session 

Pro forma completed by 
Principal Teacher/Faculty Head 

This is only likely to be used if 
there is extended 
absence/disruption, since 
short-term absence/disruption 
would be better dealt with by 
adjusting dates of assessments. 

Where the school deems that 
an assessment has been carried 
out for a pupil or group of 
pupils at an inappropriate time. 

This decision might be made at 
department/faculty level but 
should be approved by SMT. 

 

 

 


